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1, The purpose of the CIA Building Inmergency Plan is to orgenize 
and develop a procedure for the protection of personncl, valuable in- 
foraation and governnent property in case of fire or air raid, The Build- 
ing Buergency Plan consists of two parts as follows: 


Part I - Bvacustion of CLA Buildings in the Washington area 
pecauso of fire, natural disaster or any other emcreency Te=- 
quiring personnel to be evacuated fron buildings. (Henorandun 
to AlL Assistant Directors, .11 Assistants to Deputy for Adnin- 
asbration and All Chiefs, Administrative Offices, dated 19 Dec- 
enber 1950.) 


Part II - Action to be taken by CIs personnel in case of air 
raids 


with the exception of newly acquired locations, buildings now have 
Part I of the Building Emergency Plan sufficiently organized to procecd 
to the develoment of Part Il. 


2, Building Evacuetion Officers and Assistants will also scrve 
as Building Air Raid Wardens and will organize personnel in their respec- 
tive buildings into tcans as outlined later, Forees within each build- 
ing must be organized to provide for the orderly mnovenent of the occupants 
to dosivmated shelter areas, to control the tendency toward panic and 
confusion that will result fron eminent omergeney and to provide the 
maximun degree of self-protection and self-assistance following a disasters 
This is your responsibility; you will be in complete charge of your build- 
ing when e disaster occurs and all personnel must be instructed and trained 
to follot your leadership and thet of the subordinate workers in your 
Warden Organizations 


3, samong other things you should solect your subordinates vith con 
sideration of their qualifications for the job that you assign then, You 
should outline in detail the duties and responsibilities of each and 
thoroughly instimict and drill then, You should determine a plan, along 
the lines of the abbached saples, for the novenent of your building 
oecunents to the sheltor arcas and thoroughly instruct and drill each 
of ther: in the what, when, there and how of evacuation procedure, You 
should see that ench member of your ‘harden Orgenization receives fire 
fighting training, first aid and rescue procedures end any other special 
treining requived by their assignnents, This training will be conducted 
throuch the cooperation of the Public Buildings Service, Capbain of the 
Guard in Generel Services Aduinistration and CIA Medical Office and will 
be scheduled at a later dete when Building Warden Organizations are estab= | 
lished and Building Emergency Plans are completed, Rat 
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h, This is a considerable ond difficult responsibility, It is 
a responsibility that cannot be taken lightly. Furthermore, it is in 
addition to your rezuler dutics, You may cali on and cxpect assistance —— 


from your agency Safety Officor as well as the Arency Emergency Planning 
Officer who has the responsibility of coordinating the CI.. smergency 


activitics with those of the Local and Fedcral Civil Defense agencics, 
The cormletion of our orrenisetion, the devclopacnt of our operational 
plan and the training of our personnel should efford greater protection 
and reduce casualties to a ninimim if e disaster occurs, 


5, Theo attached information ts for your guidance in developing 
the plan for your building, This information is by no means meant to 
be the absolute solution to your Building Emergency Plan nor is it ex- 
pected to be a guarantee of survival in case of atomic attack, It is 
merely an attompt to suide the individual Building Wardens in the pre~ 
paration of some plan to offer nersonnel the maxinum anount of protec- 
tion availeble at the tine, to prevent panic and unnecessary injury, 
and to care for the injured following a disaster, Ingenuity and plain 
common sense will be the createst assets in developing such a plan and 
the more thorougzh the planing, the greater the chance of survival will 
bes 


6, For the sako of uniformity and to assure that both parts of 
the Buildings Imergency Plen are current, your present Fire and Evacua~ 
tion Plan will be revised, brousht up to date and desisnated "Fire and 
Evacuation Plan", Part I of the CIA Building Emergency Plan, Part ITI 
will be designated as the "Air Raid Plan", Both plans should follow 
the general outline of the attached sample, should be prepared on standard 
8" x 104" nanor and should be cormposed of three parts as follows: 


(a) General instructions and duties. 
(vb) Assignment of Personnel, 


(c) Buildint floor nlans showing shelter areas, first 
aid stations, fire fi:chtine equinment, etc, In’ 
the case of Part I, designate evacuation routes, 
exits, fire fishting equipment, ctc, 


It should be made clear that these plans are to be developed for 
each individusl buildings, as a whole, and showld include all operations 
within the building. This means complete cooperation of the individual 
offices or branches within the vullding in order that the building plans 
will cover all nersonnel iathin the building. <All plans should be sub- 
mitted to the CIA Safety Officer, Room 1412, "I" Building, Extension 2998, 
for review before being put into effect, 


7e This Plan is intended to cover the action taken by personnel 
during and immediatoly following an air atteck, Instructions for nobili-~ 
zation and continuing CIA oncrations .a11 be forthcomins ata later date, 


2 Inels. 25X1A9a 
1-Guide for Air Raid Plan 
e-Infor ago eiveulfor Release 2002/01/14 ; CIARBPSS:64 07 6RIGH1G04 7609854 
SEeERET 
Seeurity Infomation 


Approved For Release 2op 0/14 LCIA- RDP89- 01076R000100170016-4 
w ~—s- Sceurity” Information ~~ 


AIR RAID PLAN 
ART IT 
BUILDING EMERGENCY PLAN 
General Instructions and Duties’ 


BUILDING: BUILDING NARDENs 


ROOM: LXTs 


ASST, BLDG, VARDIN: 


ROOliz EXT s 


ee eel 


PURPOSE 


To organize and instruct building occupants in order to afford the 
maxim degree of self-protcction and self-assistance both during and 
following an air raid, 


PERSONNEL INVOLVED IN PLA: 
4. BUILDING NARDEN ORGANIZATION 


l. Building lLarden 

2. 4ssistent Building “erdens 
3. Floor “ardens 

le Shelter Wardens 

5. First Jid Teans 

Dig ae Fighting Teans 

7. lessengers 


B,  P&oRSONNEL 
ALAR IT: 

The prosent vlan is to install in all buildings an interior horn- 
type air raid alarm, Theso alarms will be activated from the individual 
building and will also be connected to a central control point for simul+ 


tancous alerting, Such an alarm systen will be in addition to the present 
fire alarm system, 


FUNCTIONS AND DUTTIuss 


BUILDING SARDENS AND ASSISTANTS: 


ee oa meaner 


a. Develop and maintain on a current basis an Air Raid Plan for 
his building. 


be Designate a Building “ardents Headquarters or Control Station with 
the necessary personnel and ecg ote for directing the Air Reid Plan, 
Radio, telenhone, Buildinz Pla 
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¢, Appoint Assistent Building “ardens as needed to assist in the 
dircetion of the Air Raid Plan, 

d. <dAppoint- and supervise the training of sufficient Floor Wardens, 
Shelter Vardens and such Deputies and Assistants as may be needed, 


e, Organize and have trained a First Aid Tecan and establish a first 
aid area properly identified by sizns and cquipped with first aid supplies, 
Mey be arranged through the Medical Office, 
a ie) 2 


££. Establish a Fire Fishtinz and Rescue Squad and a messonger service, 
(Reference - GSA Henorandum 1 November 1951,) 


ge Select the safest areas in the building to serve as shelters for 
the occupants in case of encreency and designate with aporopriate simns, 
Provide with stand-by encrsency equipment, Assistance of the CIA Safety 
Officer may be obbaincd in doterminings Sholtcr Areas, (Roference - GSA 
“enorendum 30 November 1951, Paze 2, Building Analysis Schedule, Forn 122.) 


h, Plan for the orderly movement of all occupants to shelter areas 
and indicate proper routes by standard signs, (See attached sample, Re- 
quirenents for all signs may be forwarded to the CIA Safoty Officer.) 


i, Arrange for the control of mechmical services such as elevators, 
lizhting facilities, water shut-off valves, etc. 


« Visitors are the responsibility of the nerson whom they are 
FLOOR “ANDENSs 
Under the dircction of the Building ‘arden he shall: 


a, know the layout of his floor, all vitel scrvices thercon and 
plans for evacuations, 


be. Know the locstion of the shelter areca, the route thereto and in 
emergency, cirect all people on his floor to that shelter, 


e, Designate individuals to assist any physically handicapped 
yorsonnel, 


“de Be able to command respect of all in order to prevent panic dur- 
Lit an emergency. 


na a 
e, After checking all persons off his floor to the sheltcy advise 
the Buildings Yarden and assumo additional duties as directed, 


ih 
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Se 
SHELPE2 vRDENS: 
ae 


At the first waming proceed to the shelter area and check 
ener nency equipment. (Fire Tact » radios, atce) 


& 
e 


b. Help Direct personnel into shelter area and maintein order. 


c, Give instructions to personnel for  nersonal protection, (See 
eenersl instructions under Porsomnel, ) 

d. Ronder assishence to the Building Warden, First Aid Teams, rescue 
squads or wherever necded, 


FIRS aq ALD 2 PARIS it 


(Attend Agency First Aid Training Course) 


3 « 


a, Adwinister first aid within the building where needed, 


b, Waintain first aid equipment at a preear nged safe locetion 
sroperly designeted by the standard Civil. Def ense sim. 


e, Arrence for movencnt of injured to shelter area or to medical 
evacuation polat if treatmmt is re cauired, 


ad, Render any additional assistance to Building werden, fire Pight- 
ing toams, etc., as neoded. 


Seortiy SOUADS: 


Bea 
ea a een ema tea 


a og 
1 


2, Shall be trained in fire fightin: techniques. 


b, Beconc Lariliar with cll weter lines, fire hoses, fire extinguishers 
and check frequently for prover operations 


ce. Respond to loc tions of fires 2s dircetcd by the Building Warden 
Pe 
4 pa 


and abtezot te exctinesulsn fircs ith buildins firc appliances onc equinment, 
@, Fill sinks, cmergoncy buckets, cbce, with weber. 
e, fel» transvort injured persons to first aid station. 


£, Beeoe ferviliar with light rescuc work end maintain tools for 
vire cutting, tinder cutting, opening jammcd doors, ctC. 


g, Render any assisteuice as directcd by Building Varden. 


re MG STNGT ERS: 


odatacta cesta 


2, To be assigned to the Building Control Station to carry messages 
ang to be aveileble in the event obtnacr * coummmiications fail. 
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A. ACTION TO BE TAKEY DURING “WORKING HOURS: 


1. With previous warning: 


a Upon hearing the air raid siren proceed imicdiately to 
secure all classified material. 


b, Close ell windows and doors and lower blinds to lessen 
offects of flash od flying glass, 


» Take all conts, hats, etc,, and proceed to air raid 
shelter area as directod by your floor warden, 


d, Keep calm - don't panic and remain in shelter arca until 
eiven further instructions, 


e, Assist injured or aid in any way you sre instructed to do, 


>, Without nrevious warnings 
wrteenatnetnaaprannpanmccanpee ol mre tsar 


a, At the first indication of a blinding flash, fall to the 
floor ageinst a wall, under a desk or beneath anything which will serve 
as a shield from the heat and blast, 


b, Cover ell exnosed skin areas, especially ares and do not 
atbemnt to look at the blast, 


cg Try to protect sclf from flying glass, dcbris and falling 
timbers. 


d, After blast, try to reach your sheltcr area end offer 
assistance where needed, 


eo, Renain indoors until given instructions to venture outside 
the building. 


B, ATER WORK HOURS: 


a. If at home when attack comes, take all members of the fanily 
to the basement. 


-b, Take cover acar an exterior wall, away from any windows if 
yossible and use blankets, tables or any type cover to protect yourself, 


ce Keep - flashlight, watcr, radio and sone first aid equipment 
handy. 


d, Romain indoors until given instructions by your Civil Defense 
Authorities to venture outside, Dontt use telephones unless absolutely 
NCCOSSALY « 
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e. If wninjurcd, given assistmce to your local Civil Defense 
Warden in caring for injured, fighting fires, etc. 


f. If outside when attack occurs, throw yourself in a ditch 
and cover exposed varts of the body, Get in a doorway if possible or 
anywhere to shield yoursclf from heat and blast, 


a. Report to first aid station as soon as possible. 


2 Attachnents,. 
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